Construction Project Administration Resume

Garin Mcgregor
1234 Starlight Drive
Reno, Nevada 89000
Home: 727-555-5555
Cell: 727-555-5556
Email: garin@gmail.com

Objective
Construction Project Manager with strong field and cost management experience and the ability to manage subcontractors and equipment with the assurance of a safe and quality-oriented job site seeking new position.

Qualifications Summary
Outstanding ability to direct a team of field engineers for project controls, quality assurance, craft supervision, material expediting, and all other project administration including planning, scheduling, health and safety programs, and purchase agreement administration.

Education
University of Nevada-Reno, Reno, NV
· Bachelor of Science in Management (May 1997)
· GPA 3.92/4.0
Work Experience
Construction Project Manager: Nov. 2004 - Present, Stone Construction, Reno, NV
· Oversee all on-site project activity to ensure projects are completed on schedule, within budget, and in accordance with engineering design.
· Perform inspection of construction activities to ensure conformance with approved designs/plans.
· Coordinate and communicate between field, designers and client.
· Obtain approvals and permits for new jobs.
· Approve sub-contractor and vendor invoices.
· Ensure that construction plans are in agreement with customer expectations and identify points at which contractual obligations will have been met.
Construction Project Manager: April 2001 - Nov. 2004, EFCO Construction Co., Reno, NV
· Estimated and created budgets for construction projects.
· Managed third party contractors including safety oversight, environmental design specification compliance, and similar construction specifications and requirements.
· Interfaced and communicated with client regarding project status and coordinated as required to resolve issues with site construction, procurement, and/or engineering.
· Reviewed engineering designs, drawings, blueprints, and other related engineering documents to identify potential problems ahead of time and proactively implement solutions.
Project Manager: May 1997 - April 2001, EFCO Construction Co. Reno, NV
· Took corrective action as needed during projects and/or consulted with construction project manager to resolve issues arising during projects.
· Oversaw subcontractors and vendors/suppliers performing work on the project.
· Prepared site inspection/oversight reports documenting the progress to date.
· Scheduled inspections.
· Coordinated proposed changes in design with consultants and construction manager while maintaining schedule and budget.
· Reviewed, recommended and approved all construction change requests, on-site change orders and pay requests.
Computer Skills
AutoCAD proficient
