Niko Velez 
999 Main Street,
Any Town, NY 99999.
999-999-9999 niko@gmail.com

Corporate Training & Development Manager successful with the creation and implementation of customer service, operations, management, and leadership training curricula, career paths, and courses. Expert in consultation, development, management, and execution of technical and soft-skills training programs. Skilled at managing teams with solid understanding of HR and coaching practices.

Key qualifications include:


	Business Communications
	Instructional Design

	Career Path Development
	Instructional Design Management

	Change Management
	Multi-level Interaction

	Client Consultation
	Project Management

	Client Focus
	Team Leadership

	Coaching and Development
	Training Delivery and Facilitation

	Curriculum Development
	Training Evaluation

	Facilitation
	Training Management

	Human Resources
	Training Needs Analysis



PROFESSIONAL ACCOMPLISHMENTS
ABC Inc., Any Town, NY                                                                                           2007-present
Legal Consultant
     Collaborated with staff, financial consultants, Board and outside legal counsel.
	Reviewed and drafted intellectual property, broadcast and distribution, artist, and performance contracts.
      Recommended and updated personnel and company policies to comply with IRS
reporting requirements.

XYZ Corp., Any Town, NY                                                                           2001-2007
Legal Consultant
    Drafted legal pleadings for high profile cases.
    Provided legal assistance to victims.
    Interviewed and prepared witnesses for investigation.
	Supervised in handling of documentation for filing of criminal case with the Department of Justice and trial court.

BCD Inc., Any Town, NY                                                                               2006-2007
Legal Consultant
    Analyze/Research legal & financial documents (leases, Hud1 settlement statements &
GFE) for compliance to federal and state policies for, but not limited to, bankruptcy, divorce, probate, estate cases.
    Develop legal arguments/strategies for implementation in the Courts.
    Develop legal briefs/petitions/motions for filing with the Courts.

Bachelor of Arts, New York University.
