Example Resume – School Leaver
Personal/Profile Career Aim

A hard working and dependable school leaver with a good eye for detail, and able to work well both independently and in a team.  Part time and holiday work at a local newsagent has taught the value of punctuality, following instructions accurately, and also developed confidence in my ability to handle day-to-day problems appropriately.

With a particular interest in retail work either sales, marketing or distribution, I would appreciate a position that provides the opportunity to continue to build further retail experience.

Key Skills/Achievements (Optional

Education/Training

September 1994


----------------------------------------------------

June 1999


----------------------------------------------------
Education/Training

September 1999


----------------------------------------------------

January 2000


----------------------------------------------------
Employment

                                                     ----------------------------------------------------
Jan 1999


----------------------------------------------------
Present






Voluntary Work Experience (Optional)

April 1997


--------------------------------------------------
Present



---------------------------------------------------


Hobbies/Interests

In my spare time I am a regular attendee at my local Leisure Centre and enjoy swimming, and weight training

