Secondary Teacher Resume

Career Objective:
You are stating what kind of job you're seeking here. Do not use clichéd sentences like “seeking a challenging position”. Everybody knows that a teacher’s job is challenging. Instead, use solid, to-the-point statements like, “English Teacher position in a secondary school with opportunity to impart knowledge of music and art”
Experience:
Secondary teaching jobs can be full- or part-time, paid or volunteer. In your work experience, include the following:

· Student teaching experience,

· substitute teaching,

· field experiences and

· Any practical or internships.

Since no two student teaching experiences and jobs are alike, you need to describe yours in detail. Write about your experience beyond the routine responsibilities and don’t forget to include your experience with children, like summer camp counselor, for example.
Other Experience Information:
Convey your dependability, responsibility and leadership potential, in addition to your teaching job experience, by listing additional positions, paid or unpaid work, you have held. This may be very helpful for employer to identify your advantageous traits as a potential employee and a secondary teacher.
Related Activities and Interests:
In addition to your background as a teacher, additional items like the ones listed below will increase your chance of landing the teacher’s job by displaying how well-rounded you are; thereby highlighting your strengths and talents.

· Honors and Awards

· Language Competencies

· Community Involvement

· Computer Skills

· Avocations and Interests

· Leadership Activities

· Memberships and College Activities

· Travel or Study Abroad

· Scholarships
Important Points to highlight in a secondary teacher resume:
· Special Techniques you have developed in your job as a teacher

· Key Contribution to any special event for the school

· Your positive trends and uniqueness as a teacher

In addition to these important guidelines for constructing your resume, there are many resume tips plus simple resume formats to follow that will help you compose a great resume. Some of the more important rules are as follows:

· Never write more than two pages.

· Use a format that makes the resume inviting and easy-to-read.

· Think about your accomplishments and make them the focus of the resume

· Tell the truth.

· Use buzzwords and keywords.

· If possible, tailor your resume for a specific job, not just a specific industry.

· Include computer proficiency levels for almost all jobs.

· Ensure all dates link up and leave no suspicious gaps if you are using a chronological format.

· If there are gaps in your work history, use a functional resume format.

· Make sure your cover letter is as good as your resume.

· Practice your job interview skills.

· Don’t forget to follow-up with a thank-you note.

Finally, click on secondary teaching jobs to find suggestions of specific web sites and resume posting and submission services where you can submit your resume.
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